SHUTTER OPERATION AUTHORIZATION FORM

Beam line:  



         

 CAT:  




Insertion Device Gap:  


       or
 Energy:




Submission Date:  

          

Time:  





(Authorization begins when this form is received by the Floor Coordinator)

Authorization Ending Date:  


Time:  




(Maximum allowed duration is 24 hours.  If left blank, the authorization ends 24 hours after submission of this form.)

Contact Person:  










Telephone Number:  










Requestor's Signature:  









To be completed by the Floor Coordinator

Date Received:  




Time:  






FC signature:  








Date Removed:  




Time:  






FC signature:  








Guidelines for Shutter Operation Authorization

These guidelines define the conditions under which the Floor Coordinators will be authorized to open beamline Front-End shutters.  This procedure is applicable after a shutter closure for Storage Ring injection, or a shutter closure due to APS system faults, during periods when Users are not present.

This is an interim procedure until remote shutter operation is implemented through the Personnel Safety System.
Required Documentation:
If the User will not be at the facility, the User may request that the Floor Coordinator open the Front-End shutter by filling out the attached Shutter Operation Authorization form.  Once submitted to the Floor Coordinator on duty, the form will be posted at the end of the beam line.

Duration:
The request will be terminated at the requested ending time, or 24 hours after the submission of the form to the Floor Coordinator on duty, whichever is earlier.  The request will not be extended.  To again give the Floor Coordinators authorization to open the shutters, a new form will need to be personally submitted to the Floor Coordinator on duty.  If the User returns prior to the end of the authorization, he must notify the Floor Coordinator and ensure that the form is removed from the posting location.  At the end of the authorized period, the form will be removed and filed by the Floor Coordinator.

Other Conditions:
· The Floor Coordinator will open shutters as time permits.  The primary responsibility to the Floor Coordinator will be to respond to the needs of personnel present at the facility.

· If a Front-End EPS or PSS fault occurs, the Floor Coordinator will reset the fault and attempt to open the shutter.  Upon reopening the shutter, the Floor Coordinator will verify that the ID Gap or Energy value is the same as what was requested.  These activities will be recorded in the FC shift log.

· If the shutter does not open, and the reason is not the Front-End Equipment Protection System (FE-EPS) or Personnel Safety System (PSS), the Floor Coordinator will make an attempt to reach the User contact person identified on the Shutter Operation Authorization form.  Other User call-in lists will not be used except in the case of an emergency.

· If a PSS trip occurs which requires a search and secure of the station, the Floor Coordinator will not perform the search.

· No other requests will be made to the Floor Coordinator in conjunction with shutter operation, e.g., checking the status of equipment, resetting data loggers, resetting beam line EPS systems, etc.
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